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CBbOBIIEHHE 3A IIOBEPUTEJHOCT HA JIMUHUTE JAHHHU

(ungpopmayus, npeoocmasana cvenacne win.l3 om OP3J])

NHOOPMAILIUA 3A COAYKUTEIIN
WMme u ajjpec HA AIMHHHCTPATOPA HA JIMYHHU JaHHHU
Wwme: Ipodecronanna rumMHazust o MeXaHOTeXHHUKA
Anpec: rp. Cinusen, "Ctedan CynraHos" 9
Ten.: pgmsliven@abv.bg, e-mail: 044/66-76-01
3a KOHTaKT ¢ JINBKHOCTHO JIMLE MO 3aliUTa HA JIMUHUTE JaHHU:
Ten: 0876348448, e-mail: jivka_dimitrova@abv.bg

B cnyqaﬁ, 4e€ UMATE BBLIIPOCH WIIHU KEJIACTE Aa MOJYHUUTE NONbJIHUTEIHA lle(bopmaum, MOJid OGBPHCTG CE€ KbM
HAEeTO JUIbKHOCTHO JIMLE 10 3allliTa Ha JIMYHUTEC JaHHU.

O6ma undopmauus

B xauectBoTO cu Ha Baw paGoronaren, Hamara MHCTUTYLMs clieaBa Aa nojubpka u obpaborsa undopmarus,
OTHOCHO BCEKH CBOM CITYXHTEJ, BbB BPb3Ka ChC CHIUIECTBYBALLOTO € HEMO TPYAOBO MPABOOTHOUICHUE, KAKTO U ¢
ornesi eeKTUBHO YIpaBJieHUE Ha HallaTa npoecuoHa Ha AeiHoCT.

Mu(bopmauuma, C KOATO pasnojiarame, 1€ Oble M3MOJI3BaHA €IMHCTBEHO C LEJ OCBLUIECTBABAHE HA HAATA
JeHUHOCT B CbOTBETCTBUE C U3MCKBAHUATA HA 3aKOHA.

Hue e CbXpaHsaBaM€ MW M3MNOJI3BAME Tasu HH(bOpMaU,l/lﬂ, 3a Ja MOXEM J1a OCBIICCTBABAME HOpMajsHara cu
CJ'ly)KCGHa jeriHoct. ChIo Taka U 3a JAa MOXXEM [ia pealiudupaMme ChOTBETHUTE MPABOOTHOILICHUS C Bac no nauumn,
KOWUTO € e(beKTldBeH, 3aKOHOC1:O6pa3€H U NOAXO0As11l, BbB BCSAKa OT H36POCHHTC (1)21311 — KOraTo Kauanaarcrsare 3a
pa60Ta, KOoraTto paﬁoTuTe 34 Haulata UHCTUTYUHXA, KOraTo npeKparaBare TpyaoBOTO CH TPABOOTHOMICHNUES ¢ HAC,
KaKTO W CJic HCroBOTO MNMpEKpaTaBaHE.

[Tocoyenute Baszn HanaraT U3NoN3BaHETO HA MHPOPMALs, KOSTO Ja HY MO3BOJIM /Ia M3ITBIHUM 38bJ/DKEHUATA CH
Mo JeMcTBalld TPYIOBH JOrOBOPH, Ja Ce€ CbOOpa3sUM ¢ AeHCTBallM M3MCKBAHMS HA 3aKOHOBU pasznopenlu. ja
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peanu3upame Halllk JICTHTUMHHM WHTEPECH M J1a MOXKEM Jia CE 3alUTUM FOPUINUECKM B Cliydald, Yye Bb3HUKHAT
MPOLEAYPH OT MOA0OHO €CTECTBO (BKJI. ChAEOHH NPOLIEAYPH).

Ako Bue He HM mnpelnocTaBUTe CHOTBETHMTE NAHHMW, TOBA MOXKE Aa AOBEIE O CHUTYyalus, Npu KOATO Halara
MHCTUTYLIMSI HSMa Jla MOXKE Jia M3MbJHM CBOWTE 3aab/keHus. B Takusa ciyuau uuwe me Bu ysegomum 3a
BB3MOXKHUTE MOCEACTBUS OT MOA0OHO HEeMpe1oCTaBsiHe Ha MHPOPMALIMA (IMYHU JaHHY ).

JleruTumen u HTEepec

Hainara WHCTUTYUHA OCHLUIECTBABA ueifmocr, CBbp3aHa ¢ 06y‘{eHl/leTO, BBE3MUTAHUCTO U COoLMau3aLusaTa Ha
YHEHULWTE, KOCTO MpeanoJara U3rnoja3BaHETO Ha umbopmau,uﬂ, OnpeacieHa KaTo JIMYHU JaHHH.

B Tasu Bpb3Ka € Bb3MOXKHO Ja ce Haloku Aa oOpaboTBame Bauin nv4YHM JaHHU C LEJ peali3upaHe Ha HaluTe
NErUTUMHU WHTEPECH, HANpPUMEpP — OCBUIECTBABAHE HA KOHTPOJ MPU U3NBIHEHUETO Ha Bawmwure Tpyaosu
3aQb/OKEHUs (Hanp. 4Ype3 CHUCTeMa 3a KOHTPOJ Ha JOCThbIA), OCBIIECTBABAHE HA OXpaHa W KOHTPOJ Haj
cOOCTBEHOCTTA HA MHCTUTYLIUATA (Upe3 BUJCOHAOIIOACHHUE) U Ip.

Bb3MOXKHO € Cbio Taka jJa u3BbplIBaMe HAaOMIOAEHHME Ha W3nonsBaHeto Ha Bawwm chnymeOHM eNekTpoHHU
yCTpOHCTBa (KOMMIOTHP, TeNedOH) OTHOBO BbB BPb3Ka C M3MbJIHEHUETO Ha Bamure Tpya0BU 3ab/DKEHMS, KAKTO
W BbB BPb3Ka C OCBILECTBIBAHE Ha KOHTPOJI HA Pa3XOUTe MPU U3N0J3BaHe Ha ciiyiueden TeneoH, KoraTto Tosa e
MPHII0IKUMO.

EcTecTBOTO Ha HalIMs JErMTUMEH MHTEpPEC B TE3U Cllydau MPOU3THYA OT Ch3JA@BAHETO Ha TPEANOCTaBKM 34
Crna3BaHe M M3M'bJIHEHUE Ha AEHCTBAIIUTE TPYAOBH MPABOOTHOILEHHS, KAKTO W NpUiaraHe Ha MepKu 3a (pUHAHCOB
KOHTPOJl U OCUTypsiBaHe Ha 0e30MacHOCT Ha pabOTHOTO MSCTO — MO OTHOIUEHHME Ha XOpa, MarepuaiHa 6a3a u
pecypcu.

HHCTHT)’U,MHT& HAMaA Ja O6p360TBa Bauiyre jaHHM B CJIy4anuTe, KOraro noCOYCHUTE JICTUTUMHU UHTEPECH HE Ouxa
MOIJIK 1a UMAaT MPUOPHUTET MPEL Baiure cobcTBeHH UHTEPECH.

O6xBar Ha auunuTe JaHHU (MHPopmanusTa). OcHoBauns (M3nbaHenne HA 3aKOHOBO 3abJUKEHHE W
chbrjiacue).

[o-ronsimara uact oT MHpOpMaLUATa, ¢ KOATO pasnoJiarame, e/lue Hu 6bae npegocrassita ot Bac nuuHo.

Bbamoxkno € uact or mndopmauuaTa na Obae ch3laieHa B mpoueca Ha paborara W ja npousiuza ot Apyru
M3TOYHMLIM (Harp. Npy arecTauus ot Bau 1upekTeH ppKOBOANTEN, ClIe/l TPEMUHABAHE HA KYPCOBE 32 MOBULIABAHE
Ha KBanudukauusTa u ap.).

UndpopmaumsaTa, KoaTo ChXpaHspame, BKIOUBa: Baluu 10KyMeHTH 3a KaHauaarcreane 3a pabora, Bamus tpyios
JIOTOBOP W MPUJIOXKEHUATA W/ WM U3MEHEHUATA KbM HEro, KOPeCcTIOHIEeHLUs, oTHacsua ce 1o Bac — phrpeuina
(Hamp. cBbp3aHa ¢ NpOMsAHA Ha JUIBXKHOCT, 3amjara M Jp.) WM BbHIIHA (HAMp. KOraro ce NpeocTaBsT
yIOCTOBEPEHUS NPEeJ TPETH Jinla), MHGopMaLus HeoOX0aMMa 3a M3TIalaHe Ha TPYJIOROTO Bu pranarpascienue,
JlaHHW 32 KOHTaKT, WH(pOpMalLKs BbB BPb3Ka C MOJ3BaHE Ha oTnycku mno peaa Ha Koxexca wa tpyna (Bi.
GonHMuHK), nHPOpMALMA, CBbP3aHa ¢ KapUepHOTO Bu passurie B HamaTa uHCTUTYLMS (BKJL. 00YUYEHUS, aTecTalmuy
W JIp.), AOMBAHMTEIHO MaTepHalHO CTUMYJUpaHe, MHPOPMALMSA 332 HANOKEHN AUCLMILTMHAPHU HAKa3aHWus
JIPYTIH.




Karo uact ot Hamiara aeinoct — Bue (Bawero ume u nosuuus) u Bawu ciyxebHu KoHTakTH (Kato TenedoH, e-
noiia) Morat jaa O'baar npeJoCTaBsiHU Ha TPETH JMLA (Harnpumep poauTev Ha jieua/ydeHuLu), ¢ uen eeKTuBHO
u3NbJHeHUE Ha BawuTe ciyxkeOHu 3ab/KeHUs. B TO3M CMUCHI TE € CUMTAT 32 CiyKEeOHU KOHTAKTH.

[Tpn He0O6X0MMOCT € BB3MOXKHO Jia ChXpaHsaBame WHGopmauus, cebp3ana ¢ Bawero 3apase. Ts moxe na Obie
M3MO0JI3BaHa C LEJ M3MbJIHEHWE Ha HallM 3aJb/DKEHMs, CBBP3aHU C npuiaraHe Ha mepku 3a OesonacHu u
3[paBOCJIOBHHM YCJIOBUSI HAa TPy, KaKTO U C LeJ M3MBIHEHUWE Ha 3aJbJDKCHUs, MPOU3THYALM OT COLMATHOTO.
3APaBHOTO WJIM NEHCUOHHOTO 3aKOHOAATEJICTBO (HaMp. 3anianiane Ha OCUrypoBKH, OOJTHUYHY U T.H.).

Bawm nuunu nanuu, Bkmousainy EI'H, agpec, uMeHa, TpyJOB CTax, TPY/AOBO Bh3HATPANKACHUE, MECTOPOKICHUE,
obpazoBanue, kBanudukauus, Morar na ce 0OpaboTBar U npefocTaBaT Ha MUHUCTEPCTBOTO HA 00pa30BaHUETO U
HayKara, pEerdoHalHO YhpaBieHue Ha 00pa3oBaHMETO, OOLIMHCKA aJAMUHUCTpalMs (aKO € NPUIOKUMO)
MOCPE/ICTBOM M3IMOJI3BaHU 32 LETa eNeKTPOHHU HHPOPMALIMOHHHU CUCTEMM.

B ciyuail, ue ce Hanoxu ga o6paboTBame creLMalHU KaTeropuu JAaHHW: HaNp. WICHCTBO B CHHIMKAIHU
OpraHu3aluy uiv GUOMETPUYHU JaHHH, HUE BUHATH 11 NPAaBUM TOBA, CJIE/ KaTo CMe Moayuniu Baiero uspuuno
chIilacue 3a ChOTBETHATA JICHHOCT, OCBEH aK0 TOBA HE C€ M3MCKBA M0 3aKOH WJIKM aKo JaHHUTE ca HeoOXO0 MU, 3a
1a ce onasu v 3amutu Bauwero 3apase, B ciydail Ha CHEHIHOCT.

BbB BpBb3Ka C M3NbIHEHWE HA 3ab/DKeHMs, npousTHyawy oT Kojekca Ha Tpyjaa HUe MOXKE Ja ChbXpaHsBame
uHpopmarus 3a Bamara cuHuMKanHa npuHaaIekKHOCT.

Koraro Hue o6paboTBame 1aHHHM, Bb3 OCHOBA Ha Bauie cbrilacue, Bue BuHary umate npaso aa ro OTTErIUTE BLE
BCEKH €IMH MOMEHT. OTTErIHETO Ha ChIVIACHETO HE 3acsira 3aKOHOCHO0Pa3HOCTTa Ha 00paboTBAHETO, OCHOBAHO
Ha JIa/ICHO ChIjlacke NMPeay HEroBOTO OTTETJIIHE

Taka Hanpumep npu KanauaaTCTBaHe 3a paboTa npu Hac — Bue HUM npenoctapsTe chOTBETHATA HHOOPMALIUS Bb3
OCHOBa Ha Baine cbriacue.

Ha xoro npenocraBsive Bamiure Ju4Hu Javau

Karo npasuiio Hue He npejocTapsaMe Bamure 1aHHH Ha TPETH JMLA, OCBEH B CIlyHaK, KOWTO €A M3PHUHO MOCOYESHHU
TYK.

Undopmauus 3a Bac moxke na Obje npenocraBeHa Ha TPETH JIMLA, aKO CME IOPHAMUECKM 3alb/DKCHHM [ia 1o

HanpaBsuM MJIKM aKo TpSIGBa Ja U3M'BJIHUM Hall€ JOrOBOPHO 3aab/DKEHUE (Hanp. BbB BPb3Ka C H3IIALAHE Ha
3anJjiata, BHaCsiHE Ha COLMAJTHU WJIK 3/IDAaBHU OCUTI'YPOBKH, Baiie y4acTue B 06)"{CHHH " ﬂp)

Bb3MokHO € Ja npesocTaBuM Baiiu JaHHW Ha OpraHu WM WHCTHTYLMM B cepara Ha obpasosannero (MOH,
PYO, obwuncka aomunucmpayus, opyzu).

Cpok, 3a koiiTO 1Ie ce chXxpausiBaT Bammre JHYHK 1aHHK

OcBeH ako B HACTOALOTO U3BECTUE 3a MOBEPUTECIIHOCT HE € MOCOYEHO ApYro, 3ana3zBamMe Bawure JinuHK JlaHuu
CaMoO TOJIKOBA AbJIr0, KOJKOTO C€ U3UCKBA OT HAC.




JInunm nanuu, o6paGoTBaHy Bb3 OCHOBA HA HAll JIESTUTUMEH MHTEPEC CE ChXPAHABAT, KAKTO CE/Ba:

- 3aN0B€/1, CBBP3aHU € TPY/I0BO MPAaBHU OTHOIIEHUA — 50 rouHu;

- JIOcCHeTa Ha CIYXKUTENU NO TPYAOBU IPAaBOOTHOLICHUS (MOnOM 3a KanauaarcTBaHe 3a pabora, 3a OTHYCK,
IUTBKHOCTHU XapaKTepUCTUKY U 1p.), CJIe/| TEHCUOHUPAHE MU Haryckaune, no pewenue Ha EK — 5 rogunu;

- peructbp-yBeaomienue no un.62, ain. 4 or KT — 50 roaunu;

- perucTbp 3a U3JaIeHU TPYI0BU KHKKU — 50 roausy;

- PerucThbp Ha CIJIIOYEHUTE U MPEKPaTEeHU TPYA0BE A0roBOpH — 50 ronHu;

- POTOKOJIM 3a npuety Aeknapaunu odopasen 1 kbm HAIT — 50 roauuu.

Jluyuu panHu, oOpaboTBaHM MO CUlaTa Ha 3aKOHOBA pasnopenda, ce CbXpaHsBaT 33 CPOKa, NPeABMIEH B
CHOTBETHHUSI HOPMATUBEH aKT.

JInunm pannu, o6paboTBaHu BBB Bpb3ka ¢ Baule kaHauaatcTBane 3a paboTa ce ChxpaHsBar 3a Cpok oT 3 (Tpu)
FOJIMHU.

Hpyru nuuHu naHuu, o6paboTBaHM OT HAC W HENOMajalliM B FOPHUTE KATETOPUM, CE ChXPaHABAT 32 CPOKA Ha
CBLIECTBYBAILOTO TPYAOBO NPABOOTHOILEHUE MexX 1y Bac u Haluata uHCTUTY LS.

[IpenaBane Ha JaHHM HA TPeTa XbPKABa HJIH HA MEKIYHAPOIHA HHCTHTYUMHA
HawaTta uHeTuTyuus ne npenapa BamnTe jaHHM KbM TpeTa AbpikaBa MIId HA MEXK/1YHAPOHA MHCTUTY LS.
Ilpasa, ¢ kouTO pasnoaarare, BbB BPb3Ka ¢ peJocTaBeHnTe OT Bac juunu naunu

BbB Bpb3Ka ¢ JMYHNTE JaHHHU, KOMTO CTE HU NPEeAOCTaBuIM, Bue umare npaso jia M3ucKare o1 Hac:
1. JlocTsn g0 auunure Bu nannu.
2. Kopurupase uiv u3tpuBaHe Ha Baluy THYHM JaHHM.
3. OrpannuaBase Ha 06pabOTBAHETO MM.
4. IlpaBo Ha BB3paXkeHuUe cpeity oOpaboTBaHeTo Ha Bamure nanum.

5. IlpeHocumocT Ha aHHUTE.

IIpaBoTo Ha kan0a 10 Ha30peH oprau

BUE nmarte npaso Ha jxan6a 1o nansopen oprad. Hamsopuust opran B PenyGnuka Bearapus ¢ KomucusTa 3a
3alIMTa HA JIMYHUTE JJaHHU.

ABTOMaTH3HpaHO B3€MaHe HA pCUICHUSA

Haiara MHCTUTYLMS HE U3TM0JI3BA aBTOMATU3MPAHO B3E€MaAHE Ha PEIICHUS, BKIIHOUUTEITHO npO(bmmpaHe




